REQUEST FOR QUALIFICATIONS
Prequalifying Professional Services Firms for Upcoming Town Projects

RFQ # 2026
Issue Date: January 29, 2026
Submission Deadline: February 23rd, 2026 at 2 PM MST

1. OVERVIEW

The Town of Philipsburg, Montana (the “Town”) invites qualified firms (the “Proposers”) to submit Statements of Qualifications (SOQs) for a range of professional services to support municipal planning, infrastructure, and development projects.

The selected firm(s) may be engaged on an as-needed basis to provide professional services that may include, but are not limited to, the following:

Architecture, Engineering, and Technical Services
· Civil and site engineering
· Transportation engineering and planning
· Water, wastewater, and stormwater systems
· Hydrology and hydraulics
· Geotechnical engineering
· Environmental services
· Land surveying
· Architectural services

Planning and Development Services
· Community and transportation planning
· Development of planning documents
· Subdivision review and analysis
· Pedestrian trail planning and design

Project Delivery and Support Services
· Project funding applications and grant administration
· Bid assistance
· Construction administration 

Additional Professional Services
· Income surveys
· Other professional services deemed necessary by the town for day-to-day operations. 

There is no guarantee that the Town will require any number of the above services and the agreement(s) with the selected proposer(s) will allow for the termination of any or all the services at any time during the contract period. 

2. USE OF PREQUALIFIED FIRMS
Firms that are prequalified by the Town will be eligible to take on two different types of projects: non-federally funded projects and federally funded projects. 

2.1 Non-Federally Funded Projects: Master Service Agreements
Firms prequalified by the Town will be eligible to take on projects funded by the municipality through task orders, job orders, or other written authorization. These firms will sign master service agreements (MSAs) with the Town and will then be allocated work by the Town per the rates listed in the MSA.

2.2 Federally Funded Projects: Prequalification for Federal Contracts
Firms prequalified by the Town will be eligible to take on projects funded by the federal government. Prequalified firms will be ranked, as applicable, according to the evaluation criteria listed below. As opportunities arise, the most qualified firm, as determined by the Town, will be selected for each opportunity. The Town will then enter direct contract negotiations with the selected firm before issuing a contract. If contract terms cannot be finalized through negotiation after a set period of time, the Town will enter negotiations with the next most qualified firm and move through the list sequentially.

For federally funded projects involving architectural, engineering, or surveying services, selection will be conducted in accordance with applicable qualifications-based selection requirements, including the Brooks Act. For other federally funded professional services, the Town will follow the applicable federal procurement requirements for the specific funding program.	Comment by Brent Westergren: Maureen - the key thing to note is that you can only use an RFQ and then enter into direct contract negotiations with firms for architecture and engineering services. Other professional services will likely require Philipsburg to issue an RFP. 

3. EVALUATION CRITERIA

Each SOQ will be evaluated using the criteria below. For federally funded projects, selection will be conducted in accordance with federal procurement requirements. 

	Non-Federally Funded Projects
	Federally Funded Projects

	A. Qualifications and Experience of the Firm (40%)
	A. Qualifications and Experience of the Firm (30%)

	B. Key Personnel (40%)
	B. Key Personnel (30%)

	C. Past Performance and References (20%)
	C. Past Performance and References (20%)

	
	D. Experience with Federal Compliance and Grant Administration (20%)



4. SUBMISSION REQUIREMENTS

Proposers shall submit one (1) SOQ, not to exceed 10 pages, excluding resumes. Each SOQ should include the following: 
	
1. Cover Letter
Brief introduction of the firm, including primary contact information. 
2. Services Offered
Overview of the services offered compared to the list provided on page one.
3. Firm Qualifications and Experience
Overview of the firm, specific firm qualifications, and areas of expertise. 
4. Key Personnel
Identification of key staff who may be assigned to Town projects, including brief resumes.
5. Relevant Project Experience
Descriptions of representative projects completed within the last five (5) years. The Town of Philipsburg is especially interested in working with firms that have experience supporting remote and/or rural communities. 
6. Past Performance and References
At least three (3) references for past projects completed within the last five (5) years. 
7. Federal Compliance Experience (if applicable)
Description of experience working on federally funded projects and complying with federal requirements. 

All SOQs must be received by the Town by February 23, 2026 at 2:00 PM MST. 
· Mail Option: Responses can be mailed to: 

Town of Philipsburg
P.O. Box 339
Philipsburg, MT 59858

**Philipsburg does NOT have overnight delivery available**

· Delivery: Responses can also be delivered in-person to: 

104 S. Sansome St. 
Philipsburg, MT 59858 

5. CONTRACT TERMS

Firms selected through this RFQ may be prequalified for a period of up to three (3) years, with the option to extend at the Town’s discretion. 

6. RESERVATION OF RIGHTS

The Town reserves the right to: 
· Reject any or all SOQs
· Waive informalities or minor irregularities
· Request clarification or additional information
· Conduct interviews or additional evaluation steps
· Cancel or amend this RFQ at any time

This RFQ does not obligate the Town to award a contract or to pay any costs incurred in the preparation of an SOQ. 

7. QUESTIONS?

Questions regarding this RFQ shall be directed to: 

Rachel Parret
Clerk and Treasurer, Town of Philipsburg
Phone: 406-859-3821
Email: pburgct@gmail.com 
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